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How to add money to your Wolfert account

Go to: https://myprint.wolfert.nl

% uifer | can Borveirn. Mederlands W

myPrint

Gelruikersnanm

123000

Wachtwoard
EE L L L]

For “Gebruikersnaam”(username) enter your student number(without @wolfert.nl)
For “wachtwoord”(Password) enter the password you use to login to wifi.
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When you sign in fort he first time you will see the following screen:

) Wolier vam Bornslen Nederlands w

Tick the box that says: “ik ga akkoord met de voorwaarden” and click on “akkoord” (You agree
with the conditions). Your account will now be created.
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On this page you see your personal profile.

E Wabiert var Burselen Welkom wincent | Uw tegoed is € 0,000 | Nederdands

Mrakey ManPrgiy arder, -t

(P @) 7 [=] = myPrint

WebPrint sslectesr sen bestand om af te drukien
Besiand keren | Goen bestand gekozen
Efk 50 . .
& Zwa #® Dubbelzijdin * kol

Uw persconlijke

Click on: “tegoed kopen” to add money to your account. These are the current printing costs:

A4 black-white per page:€ 0,01 A4 colour per page: € 0,05
A3 black-white per page:€ 0,10 A3 colour per page: € 0,20
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After you clicked on “Tegoed kopen”you have three options to choose from: €5, €10, or €20.
Click on the amount you would like to put into your account.
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On this page you can pay with Ideal, choose your bank and follow the instructions to complete the
payment.

MultiSafepay - -

Smart Payment Services

Webwinkel: Wolfert myPrint

Beschrijving: 64221807
Details:PrintBalance

Totaal: 5,00 EUR

Betaalmethoden:

iDeal

Bank
" ‘[“ o knab
ABN AMRO ASN Bank Bung ING Knab
Ta Regio @
K} Bank
Rzbobank SNS Bank SMS Regio Bank Triodos Bank Wan Lanschot Bankiers
B Alle betaalmethoden
Powered by MultiSafepay
Attention:

The amount added to your account is prepaid. Once you leave the school you cannot be
reimbursed.
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Printer installation:

The printer is connected to all computers at the school. The printer name is:
Printerwvb
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Installing MacOS printer drive
for myPrint

INTRODUCTION

This document describes how an end-user can install and configure the myPrint
printerdriveron aMac OS 10.x operating system. myPrint supports following Mac
OS X operating systems:

0OS 10.5 Leopard

0S 10.6 Snow Leopard

0OS 10.7 Lion

OS 10.8 Mountain Lion

OS 10.9 Mavericks

OS 10.10 Yosemite

0OS 10.11 El Capitan

OS 10.12 Sierra

For allabove mentioned Mac operating systems, the myPrint printer driver
installationisthe same.
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2 DOWNLOADING THEMPC3502POSTSCRIPT DRIVERFOR MAC

Step 2.1
Determlnethe OS Version: "8 Finder File Edit View Go Window Help

About This Mac

System Preferences...

e Click onthe Appleicon oy iy
e Choose “About this Mac” Recent Items

. . Force Quit...
e Readthedisplayedversion v STR0S SETa
Restart... Version 10.12

Shut Down...

Mac

Log Out Rob Jacabs...

Processor 2 x 2,48 GHz Unknown

Memory 4GB DRAM

Startup Disk macOS Sierra Final by TechReviews
Graphics Display 128 MB

Serial Number VMhyYILd1zk2

System Report... | | Software Update...

Step 2.2
Navigate to Ricoh’s support page:
http://ricoh-support.com

e Click “Ricoh Office Products Downloads”

Hama » Suppart soe AOER

Support and downloads

Al the produst and service support you need in cne place, Find information, download software, drivers and manuals, submit meter
readings, register your products and find out hew to get in touch. i you have a local Ricoh site, please submit gueries there in the fi

irstance.

Support & Download databases

Knowledge base ¢ Ricoh Office Products Lanier Office Products

Find solutions to your queries usingour | Downloads & downloads =&

onlne Knawledge Base The latest downloads far all office Lanier downioads for all office
equipment, large and small alike. equipment, large and small alike
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Step 2.3

At the search your product;

Multifunctional Printers select: By e o s e e e -
e Aficio MP C3502

Choose your 08

Delec] deiver erguages o

Click "Go”
At the Publications select:
e Driversand Software
e Choose your Mac OS X

B Medoss

B e 05 %

IO Mt 5 131 P Beral

. Fromsas L
e Click Download . N )
e el FOi Remmact Dww 170070
st PORD) ot e W e i PP (Pt P Deacvpac
I | o e
e a—— 4 e e, P o Pl . e iy, G o )
¢ a et o e o e D et s B e o rema
B Hamey
O i ol 81 e I g

0 iy 5 13 O o

Step 2.4

After downloading select the
corresponding Mac OS 10.X PPD |
installer by clicking the icon that
holds the Hard Disk icon in this
sample:

(Ricoh_PS_Printers_Voll EXP_LIO_2.2. 0.0.dmg):
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Double-click the pkg driver ® © ® _ Ricoh_PS_Printers_Voll_EXP_LIO_2.2.0.0

package in this sample:

T

o

MacOSXReadme.txt Ricoh_PS_Printers_\al1_EXFP

_LIO_Driver.pkg

(Ricoh_PS_Printers_Voll _EXP_LIO_Dri ver.pkg):

Step 2.6 ®o
Select Continue:

@ Introduction
License
Destination Select
Installation Type
Installation

Summary

‘e Install Ricoh_PS_Printers_Vol1_EXP_LIO Driver

Welcome to the Ricoh_PS_Printers_Vol1_EXP_LIQ Driver Installer

This installer installs the following printer driver.
= RICOH Aficio 01 PS
RICOH Aficio
RICOH Aficio
RICOH Aficio
RICOH Aficio
RICOH Aficio
RICOH Aficio
RICOH Aficio
RICOH Aficio
RICOH Aficio
RICOH Aficio
RICOH Aficio
RICOH Aficio

4002 PS
5002 PS
6002 PS
7502 PS
9002 PS
©3002 PS
€305 PS
C3502 PS
C4502 P8
C4502A PS
C5502 PS
C5502A PS

CEEEE R

Gontlnie,
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Step 2.7
Select Continue:

Step 2.8
Agree with the terms of the
software license agreement:

® 0 ' Install Ricoh_PS_Printers_Vol1_EXP_LIO Driver

Software License Agreement

English B

SOFTWARE LICENSE AGREEMENT

Introduction
© License

Destination Select
q IMPORTANT NOTICE: PLEASE READ THIS AGREEMENT (the

Installation Type “Agreement”) CAREFULLY BEFORE INSTALLING OR USING THIS

Installation SOFTWARE (the "Software").

Summary This Agreement is a legal agreement between you ("Licensee" or
"you") and us and/or our "Affiliates” (as defined below) (collectively,
"Licensor”). Licensor is willing to license the Software, which includes
the associated media, and printed or electronic documentation, if any
("Documentation"), only upon the condition that you accept all of the
terms contained in this Agreement.  For the purposes of this
Agreement, “Affiliate” means any entity that, from time to time during
the term of this Agreement, Controls, is Conirolled by, or is under
commen Control with us. "Control” means the power, whether directly
or indirectly (by ownership of stock, share capital, the possession of
voting power, contract or otherwise) to appoint and/or remove the
majority of the members of the governing body of Licensor, or
ntharwise exercise control over Licensor's affairs and nolicies

Print... Save... Go Back Continue

e Install Ricoh_PS_Printers_Vol1_EXP_LIO Driver

To continue installing the software you must agree to the terms of
the software license agreement.

g Click Agree to continue or click Disagree to cancel the installation and

e Lig quit the Installer.
De
| e
i | Read License Disagree Agree s
Ing
Summary This Agreement is a legal agreement between you ("Licensee’ or

"you") and us and/or our "Affiliates” (as defined below) (collectively,
"Licensor”). Licensor is willing to license the Software, which includes
the associated media, and printed or electronic documentation, if any
("Documentation”), enly upon the condition that you accept all of the
terms contained in this Agreement. For the purposes of this
Agreement, “Affiliate” means any entity that, from time to time during
the term of this Agreement, Controls, is Controlled by, or is under
common Control with us. "Control” means the power, whether directly
or indirectly (by ownership of stock, share capital, the possession of
voting power, confract or otherwise) to appoint and/or remove the
majority of the members of the goveming body of Licenser, or
ntherwise exercise control aver Licensor's affairs and nolicies

Print... Save... Go Back Continue
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Step 2.9
Click Install:

Step 2.10

Type your local computer
password and selectinstall
Software:

Summary

User Name: | Sierra user

Password:  sesssess ‘

Cancel Install Software

—

®C @ Install Ricoh_PS_Printers_Vol1_EXP_LIQ Driver a
Standard Install on “macOS$ Sierra Final by TechReviews"
o itodienan This will take 6,5 MB of space on your computer.
@ License Click Install to perform a standard installation of this software
o on the disk “macOS$ Sierra Final by TechReviews”,
« Destination Select
« Installation Type
Installation
Summary
Change Install Location...
Go Back Install
w Install Ricoh_PS_Printers_Vol1_EXP_LIO Driver L
Installing Ricoh_PS_Printers_Vol1_EXP_LIO Driver
@ Introduction
@ License
@ Destination £ ~ Installer is trying to install new software. Type
. your password to allow this.
© Installation T I l.—il
« Installation
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Step 2.11
The driver will be installed:

Step 2.12

After successful installation: click
“Close”: The Ricoh driver
package is now installed.

Introduction
License
Destination Select
Installation Type
Installation

Summary

e Install Ricoh_PS_Printers_Vol1_EXP_LIO Driver

Installing Ricoh_PS_Printers_Vol1_EXP_LIO Driver

Optimizing system for installed software...

®

®

@

®

Introduction
License
Destination Select
Installation Type
Installation

Summary

w# Install Ricoh_PS_Printers_Vol1_EXP_LIO Driver

The installation was completed successfully.

The installation was successful.

The software was installed.

Close
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3 CONFIGURINGCUPS

CUPS is a modular printing system for Unix-like computer operating systems which
allowsa computerto act as a print server. A computer running CUPS is a host that
can accept print jobs from clientcomputers, process them, and send them to the
appropriate printer”.

(source: adapted from Wikipedia)

Step 3.1
Start System preferences:

!

System Preferences

Jeide”

ﬂm@uéﬁ-a

Step 3.2
Se|eCt Prlnt & Scan . @ i System Preferences :«_| ear

The printer dialogue screen opens Iﬁ D = B a @ @

General Desktop & Dock Mission Language Security Spotlight  Notifications
Screen Saver Control & Region & Privacy

& By & |\

CDs & DVDs Displays Energy Keyboard Mouse Trackpad Printers & Sound
Saver Scanners
Ink Startup
Disk
* @ @ v @ W
iCloud App Store Internet Extensions MNetwork Sharing
Accounts

Bentincklaan 280 » 3039 KK Rotterdam e t. + n @ s \_\E‘e‘? @ @

Users & Parental Siri Date & Time Time Aecessibility

De Wolfert van Borselen scholengroep bestaat uit Wo 5 7
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Step 3.3

Click “+” in the lower-left corner

to add a printer:

Step 3.4

Right-click the toolbar

(next to the Windows Printer)
andselect Customize Toolbar:

o0 < 22 Printers & Scanners

No printers are available.
Click Add (+) to set up a printer.

Default printer: | Last Printer Used

Default paper size: A4

Q, Search

oo

[ ] [ ] Add
=0 -
Q @ - Q, Search
B P Windows v Icon and Text E
Icon Only
Ti— Text Only ~ Kind

Use Small Size

Customize Toolbar...

Name:

Location:

Use:

<)
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Step 3.5
Drag and drop “Advanced” to the
Toolbar and click “Done”: s acid
» @ - O ’
Nnmrm%l\nmmmm_.
w || @ & © | i
Wi Advarced L Doy Seareh Shaes Fieainde Space
= OF droag the defoult set into the toolbar,
e - .
Show  heonand Text [ Use small size

Uisa:
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4 ADDING AN IPP PRINTER

Step 4.1
The Ricoh myPrintinternet address:

https://myprint.wolfert.nl/printers/myPrint/.printer

Step 4.2
Click“Advanced”: s @ Add
= @ w O
Detault P Wiedows Advanced Sasch

| Type: Backend Errgs Handler

Device: | Another Device

URL: | beh:ff

Nama:
Location:

Use: Choose a Driver_.
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Step 4.3 eC® Add
Click “Type” and choose “Internet = A
Printing Protocol (https)”: Dgt ? wﬁm M%E';:w Search
Type + Backend Error Handler '

; EPSON FAX
Device  |nternet Printing Protocol !
UR Internet Printing Protocol (http) |
Internet Printing Protocol (ipps) ‘
Jetdirect 1
LPD/LPR Host or Printer ’7
Windows printer via spoolss

Name:
Location:

Use: | Choose a Driver...

(o]
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Step 4.4

Type the printer'sinternet

Address inthe URL box:
https://myprint.wolfert.nl/printers/myPrint/.printer

@ Add
o e w O
Bedaull P Windows Advanced Ssarch

Intermet Printing Protocel (hiips)

Type
Device:  Another Device

httpe'myprint. wolfert. nlprinters/myPrint!. printer

Nama: wWww.ricohmyprnt.nl
Location:

Uss:  Choose s Dviver...
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Step 4.5

Click “Choose a Driver or Printer
Model”. Then click "Select Printer
Software:

o e w O

Dl @ Windows Athnced

Irtarmi] Printing Proboccd (hiips) B

Another Davioe

Typsit:
Darvic:
AL

https: 'myprnt wolfert nlprinters/myPrint! printer

Wi

wearwi. ricohmyprint.nd

Ganeric PostScript Printer
Ganeric PCL Printer

Select Software...

Other...
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Step 4.6 . “ Y - @ Printer Software
Start typing “MP C35...... in the
finder box. Select “Ricoh Aficio O MP C35 o
MP RICOH Aficio MP C3500 PS
” 1] ”. e
C3502 PS”and select “OK™ RICOH Aficio MP C3501 PS
RICOH Aficio MP C3502 PS
~Cancel
eCe Add
Step 4.7 Click “Add™: S & = e@;
Default 1P Windows Advanced Search
Type: | Internet Printing Protocol (https) B
Device: | Another Device B
URL: | https://www.ricohmyprint.nl/printers/myprint/.printer
Name: www.ricohmyprint.nl
Location:
Use: | RICOH Aficio MP C3502 PS al
Add
Step 4.8
Configure printer options. Recommended settings are: Optiontray Lower
PaperTrays Large Capacity Tray Installed
Internal Tray 2 Installed Internal Shift Tray Not installed External Tray

Not Installed
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Finisher Finisher SR3070
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Step 4.9 Click “OK” ® Add

- £ =
= W OB
Default 1P Windows Advanced Search

*M Setting up ‘www.ricohmyprint.nl...

5 = Make sure your printer's options are accurately shown here so you
=————— can take full advantage of them.

o Nl s Rl |

Option Tray: _!_ol\ler Paper Tray§ B
Large Capacity Tray: | Installed

Internal Tray 2: | Installed

External Tray: __Nut Installed

B
B
Internal Shift Tray: | Mot Installed - _
B
B

Finisher: | Finisher SR3070

i

7

T Add

The myPrint IPP printer isinstalled | o~ <

Printers & Scanners Q Search

— ‘www.ricohmyprint.nl
ohmyprint.nl

=t Ut  Oen Print Queue...

Options & Supplies...

Location:
Kind: RICOH Aficio MP C3502 PS

Status: Idle

| Share this printer on the network Sharing Preferences...

Default printer: | Last Printer Used. B

Default paper size: | A4
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5 CONFIGURINGMYPRINT ID

To recognise the job owner when printing from unknown devices a myPrint ID needs
to be placed in the printer driver as a user ID.

Step 5.1

Open the myPrint website and
login with your username and
password.
Https://myprint.wolfert.nl

L - potalt 5 0| i

RICOH Welcame dsd | Your credit is € 0,00 | English -
wice tharege

Copy the myPrint ID (click on the = = myPrint

pointing hand if not visible): WabPrint ssc »tie o

Chooe Fia 1 il peected

®
Your personal
my Print 11}

Copymght 2018 Ficoh. 44 Fighis Flssanved

Step 52 @ Safari Iia Edit View History Bookmarks Window Help

lect “File” follow “Print”; D@ | Newwindow N —
Select e T1ollo ed by t: oD@ (< e AT s, S ric-rmp-pol
New Tab T
Open File... #0
= Open Location... #BL |
Close Window BW
F Close All Windows NHEW
in
Save As... S
Share >

Export as PDF...

Open in Dashboard... =
Import Bookmarks... @

Export Bookmarks... ‘ e —— —
Print... ¥®P

WebPrint select a file to print

Choose File | no file selected
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Step 5.3

Click “Show Details™: Printer: | www.ricohmyprint.nl

Copies: |1 2! B Two-Sided

Pages: @ All

1of1

2 poF | Show Details Cancel

- - Printer: | www.ricohmyprint.nl
Step 5-4 i Presets: Default Settings
@ . Boe'® 2 S myprine
Select“Job LOg : - Copies: 1 [ Two-Sided
Pages: @ All
E T ") From: 1 to: |1
Paper Size: 7A74 B 210 by 287 mm
orientation: || ‘TE Scale: 100%
v Safari |
Layout
Color Matching
Paper Handling
G Paper Feed
—— u e | Cover Page
. -
2 E'-D—F- --H—'—dE-D—EE!!E— Unauthorized Copy Prevention -“I—
. Duplax —— Printer Features |
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Paste the myPrint ID in the User L

ID box:

Tof1

7) | PoF [ | Hide Detais

Printer:

Presets:

Copies:

Pages:

Paper Size:

Qrientation:

. www.ricohmyprint.nl
: | Default Settings ]
1 £ Two-Sided
: @Al
“)From: 1 to: |1
A4 210 by 287 mm
g ‘I@ Iﬁ Scale: | 100%
~Job Log

User ID: | SAbexT3

Job Type: ‘7 Normal Print

| Enable User Code

00:00 :
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7+ Wolfert van Borselen

Step 5.6 - i
Select “Save Current Settings CL L2 8 cone copep
as Preset...” from the preset Ml "“"5
drop down box: ' Paper Size: [ 4 B 20 257 e
orientation: 1 #] Ts  Scale: [100%
Job Log
UseriD:[sabexts |
Job Type: | Normal Print

1of1

| Enable User Code

00:00 s

2, | poF [ | Hide Details Cancel

Bentincklaan 280 = 3039 KK Rotterdam = t. +31 (0)10 - 890 77 00 = i. www.wolfert.nl » e. secretariaat@wolfert.nl
De Wolfert van Borselen scholengroep bestaat uit Wolfert College, Wolfert Dalton, Wolfert Lyceum, Wolfert PRO, Wolfert Tweetalig
en de Rotterdam International Secondary School



+ Wolfert van Borselen

Step 5.7

Type in a Preset Name, e.g.

"myPrint" and click "OK":

Step 5.8

Make a test print by clicking “Print”: i

1of1

? PDF ~ I;ﬂ'de Detai!s

Preset Name: | myPrin]

Preset Available For: ° Only this printer

. set.. T
Al printers
Cancel
———————
Paper Size: = A4 </ 210 by 287 mm
Orientation: I@ Ii Scale: 100%
Job Log <

User ID: | SAbeXT3

Job Type: Normal Print 43

| Enable User Code

00:00 i

Cancel Print

B B ' = 8 ryprim

10f1

Bentincklaan 280 » 3039 KK Rotterdam » t.| 2 | POF B | Hise Details

De Wolfert van Borselen scholengroep bestaat uit ¥

Printer:
Presets:
Copies:

Pages:

Paper Size:

Orientation:

‘www.ricohmyprint.nl

(515}

myPrint

) Two-Sided

[ TN

_JFrom: |1 to: 1

_AA 210 by 297 mm
]lﬁ Ii Scale: 100%
Job Log

User ID: | SAbeXT3

Job Type:  Normal Print

| Enable User Code

00:00 S

Cancel

en de Rotterdam International Secondary School
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%‘3 Wolfert van Borselen

Scholengroep voor openbaar onderwijs

Google Cloud Printing (GCP)

With myPrint you can use ‘Google Cloud Print' (GCP). You can now use a printer which is
installed in ‘Google Cloud'. This is especially convenient when you are working on a system
that is not connected to a printer.

imagine. change

R'COH Welcome username@domain = Uw tegoed is € 0,00

[&] ) [E] ) & myPrint

WebPrint selecteer een bestand om af te drukken

| Bladeren...

® Kleur ® Enkelzijdig DNieten aan y

o - Aantal |1 "

O zwart-wit O pubbelzijdig ® Nieten uit Afdrukken
TITeT e taneren Uw persoanl[jke

Installeer Google Cloud printer W\yPi"!‘l‘lt ID

e

Voucher verzilveren

Steps

1. Install a Google Cloud printer. Go to the home page (myprint.wolfert.nl) and click on
“Installeer Google Cloud Printer”.

2. Temporarily disable the ‘Pop-up blocker’ in your browser. You might have to refresh

the page and click on ‘Installeer Google Cloud Printer” again so the pop-up appears.

Within the new window you can create a ‘myPrint cloud printer’.

Google Cloud Printer is now available for use within any Google application.

how
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